COI'JIACOBAHO YTBEPM%Q
Tigpertop MBOY
( ~“JLH. Byxonbiesa

ameiickas COIL»

[lejiarornueckuM COBETOM

‘MBOY «l"ameiickast COIlL» »Y Oy o
npotokon ot 4.0 44 Ne { Upnxa§ Ne'452' 61 303)5.2022r
§
\g" s "'?J
NS
MNOJIMTUKA

00pa0oTKH MepcoHATbHbBIX nanabix MBOY
«ameiickas COL»



O01Me moJ10KeHus

1.1. Hacrosimas monuTrka o0paboTku nepcoHanbHbix JaHHbIX MBOY  «[ametickas COLL»
(manee — IMonuTHKa) onpeaeNseT e 00padoTKK MePCOHATBHBIX TaHHBIX, KATCTOPHU
nepedeHb 00padaThIBAEMbBIX MIEPCOHATBHBIX JTAHHBIX, KATETOPHH CYOBEKTOB, IIEPCOHATLHBIC
JaHHBIE KOTOPBIX 00pabaThIBalOTCs, CIOCOOBI, CPOKU UX 00pabOTKU U XpaHEHHUs], TOPSIOK
YHHUYTOXKEHUS TIEPCOHAITBHBIX JAHHBIX MPHU JOCTHKEHUU TeJIel X 00pabOTKU WK MTPU
HACTYIUICHHH MHBIX 3aKOHHBIX ocHOBaHui B MBOVY»I ametickas COILL» (manee — IlIkosa).

1.2. JlokanibHbIE HOPMATUBHBIC aKThl M MHBIE JOKYMEHTHI, perilaMeHTUPYIOIIHE 00paboTKy
nepcoHaIbHbIX AaHHBIX B IlIkone, pa3pabareiBatoTcs ¢ yueToM nosjoxeHuit Iloauruku.

1.3. JletictBue [lomuTrku pacripocTpaHseTcsl Ha MepCcoHaIbHbIC TaHHbIe, KoTophlie [1Ikona
o0pabaTbIBaeT ¢ HCIOJIB30BAaHUEM U 0€3 UCTIOIB30BaHUS CPEJICTB aBTOMATH3AIINY.

1.4. B IlonuTuke UCTIOJIB3YIOTCS CIACAYIOIINUE MTOHSATHS

MepCOHANbHBIE TaHHbIE — JII00as nH(OpPMAILIKs, OTHOCSIIASACS MPSIMO UM KOCBEHHO
K OIPEICIICHHOMY WIIH OMPEIeIIIeMOMY (PH3HUECKOMY JIUILY (CyOBEKTY
NePCOHATbHBIX JTAHHBIX);

e TEPCOHAJBHBIC TaHHBIC, pa3pELICHHbIE CYyOBEKTOM MEPCOHANBHBIX JaHHBIX IS

pacrnpocTpaHeHHs], — IePCOHANIbHBIE JaHHBIC, JOCTYIl HEOTPAHUYEHHOTO KPyTa JIUII
K KOTOPBIM MPEAOCTABICH CYyOBEKTOM IEPCOHATBHBIX JAHHBIX ITyTEM Ja9n
coriacus Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX, Pa3PEHICHHBIX CYObEKTOM
NEPCOHANBHBIX JAHHBIX JUISI PACTIPOCTPAHEHHS B IOPSAKE, TPETyCMOTPEHHOM
®denepanbHbM 3aKk0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEpaTop MepcoHaANbHBIX JAaHHbIX (omeparop) — [lIkona — ropuaUUecKoe IO,
CaMOCTOSTENILHO HJIH COBMECTHO C IPYTUMH JIMIAMH OpraHu3yrolee u (HUin)
OCYIIECTBIIsoIIEe 00pabOTKY MEPCOHANBHBIX IaHHBIX, OMPEIEISIONIee LEIH
00paboTKH MEPCOHANBHBIX JaHHBIX, COCTAB IMEPCOHATBHBIX TaHHBIX, MOICKAIINX
00paboTke, neicTBHs (OMepaInu), COBEPIIAEMbIE C IEPCOHATBHBIMY TaHHBIMH;

e 00paboTKa MepCOHATBHBIX JaHHBIX — JACHCTBUE (OMEpaIyst) WK COBOKYITHOCTb
nevictBuii (omepanuii) ¢ mepcoHANLHBIME JJAHHBIMH C HCIIOJIb30BaHUEM H 0€3
WCIIONIb30BaHUs CPEJICTB aBTOMATH3AllNH, BKIItoYasi cOOp, 3aIuch,
CHCTEeMAaTH3aIIlMI0, HAKOIJICHUE, XpaHEeHHe, YTouHeHHe (0OHOBJICHUE, U3MCHEHHE),
U3BJICYCHHUE, UCIIOIB30BaHKeE, iepeaady (pacmpocTpaneHue, MpeIoCTaBICHuUE,
JOCTYyI), 00e3IMunBaHKe, OJIOKMPOBAHUE, YAaJICHUE, YHHUTOXCHHUE,

e aBTOMaTU3MPOBaHHAsI 00pabOTKA MEPCOHATBHBIX JAaHHBIX — 00paboTKa
MIEPCOHATBHBIX JJAHHBIX C MIOMOIIBIO CPEJICTB BHIYNCITUTEILHOW TEXHHUKH,

e pacmpocTpaHEHHE NEPCOHANBHBIX JaHHBIX — JICUCTBUS, HANpaBIeHHbIC HA
PacKpbITHE TIEPCOHANBHBIX JTAHHBIX HEOTIPEIEIICHHOMY KpPYTY JIHII;

e TpPEOCTaBICHHE MEPCOHATBHBIX JaHHBIX — NEHCTBUS, HAPABJICHHBIE HA PACKPBITUE
NIEPCOHATBHBIX JAHHBIX OMPEICICHHOMY JIMITY WK OTPEACTICHHOMY KPYTY JIUII,

e ONOKMpPOBaHWE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne o0padboTKu
NIePCOHATIBHBIX JIAHHBIX (32 UCKIIOUYEHHEM CIIy4aeB, eciii 00paboTka HeoOXoauma
JUTSL yTOUHEHHMSI IEPCOHAIIbHBIX JTAHHBIX);

e YHUYTOXCHHE IMEPCOHATBHBIX JIAHHBIX — IEHCTBUS, B PE3yJIbTaTe KOTOPBIX

CTaHOBUTCS HEBO3MOXKHBIM BOCCTAHOBUTH COJIEpYKAaHUE MEPCOHATBHBIX TaHHBIX B
UHGOPMAIIMOHHOM CHCTEME TIEPCOHANBHBIX JaHHBIX U (MJIH) B Pe3yJIbTaTe KOTOPBIX

YHHUTOXKAIOTCA MaTepUabHbIE HOCUTENN ePCOHATBHBIX JAHHBIX;



e 00€3TMYMBaHUE MEPCOHABHBIX TAHHBIX — JEHCTBUS, B pe3yIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 MCII0JIb30BaHUS JIONOJIIHUTENbHON HHPOPMALIUU
OTIPENIeNIUTh MPUHAICKHOCTh MIEPCOHAIBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY
IIEPCOHAJIBHBIX JaHHBIX;

e MH(pOpPMAIMOHHAS CUCTEMa IIEPCOHANBHBIX JAHHBIX — COBOKYITHOCTh
coJepxalmxcs B 0a3ax JaHHBIX NEPCOHAIbHBIX JAHHBIX U 00ECIIEUNBAIOIINX UX
00paboTKy HH(OPMAIIIOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

e TpaHCrpaHU4YHAsA Iepesiadya MEPCOHAIBbHBIX JaHHBIX — IIepeada ePCOHAIbHBIX
JIAHHBIX HAa TEPPUTOPHUIO HHOCTPAHHOI'O TOCY1apCTBA OPraHy BIacTH
MHOCTPAaHHOI'O TOCYAAPCTBA, HHOCTPAHHOMY (PU3HUYECKOMY JIMILY UIIH
WHOCTPAHHOMY IOpUINYECKOMY JIUILLY.

1.5. Illkona kak onepaTop NepcoHATbHBIX JaHHBIX 00sA3aHa!

1.5.1. CobnronaTe KOH(DUIESHIIMATIEHOCTH IEPCOHAIILHBIX IAaHHBIX, @ UMEHHO HE
pacipoCTpaHsATh IEPCOHANLHBIC TAHHBIC U HE IePeIaBaTh X TPETHUM JIUIaM 0e3 CoTIacus
CyOBEKTa MePCOHAIBHBIX JAHHBIX WJIM €r0 3aKOHHOTO MPEJICTABUTEIS, €CIIM HHOE HE
MIPEYCMOTPEHO 3aKOHOIATEIbCTBOM.

1.5.2. ObecneunTh CyOBEKTaM NMEPCOHATBHBIX JTAHHBIX, MX 3aKOHHBIM ITPEICTABUTEISM
BO3MOKHOCTh O3HAaKOMJIEHUS C JOKYMEHTaMH U MaTeprajaMH, COJepKAIUMHI UX
NIEPCOHAJIbHBIE JaHHBIE, €CJIM MHOE HE IPEJYCMOTPEHO 3aKOHO1AaTEIbCTBOM.

1.5.3. Pa3bscHATD CY6’LGKTaM INCPCOHAJIIBHBIX JAHHBIX, UX 3aKOHHBIM IIPCACTABUTCIISIM
OPUINYCCKUC IMMOCICACTBHA OTKa3a NpCA0CTABUTh ICPCOHAJILHBIC JaHHBIC.

1.5.4. biiokupoBaTh UM YAAIATH HEIPAaBOMEPHO 00pabaThiBaeMble, HETOUHbIE
NepCOHaJIbHbIE JaHHbIE JTMO00 0OecneunTh UX OJIOKHPOBAaHUE WM yJlaJIEHUE.

1.5.5. Ilpexkpatuth 06pabOTKY U YHUUTOXKUTH MIIU 00€3IMYUTh MIEPCOHANIbHBIE JaHHBIE JTU00
o0ecreunTh MpekparieHue o0padoTKU M YHUUYTOKEHHUE WA 003 TMYMBaHUE TIEPCOHATBHBIX
JAHHBIX MPU TOCTUKEHUH 1IeTTH UX 00paboTKH.

1.5.6. Ilpekpatuth 00pabOTKY NMEPCOHATBHBIX TAHHBIX WIIA 00ECTIEYNTD MTPEeKpaIeHue
00pabOTKH MEPCOHANBHBIX JIaHHBIX B CIIy4ae OT3bIBa CYOBEKTOM MEPCOHANBHBIX JaHHBIX
corjlacvsi Ha 00pabOTKy €ro IepCOHANBHBIX JAHHBIX, €CJIM HHOE HE IIPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOT0, BBITOJIONPHOOpETaTeNeM WIN HOPYYUTENIEM IO KOTOPOMY
SBJIAETCS CYOBEKT NePCOHANIBHBIX JaHHBIX, MM UHBIM cornamenueM mexay llkomnoi u
CYyOBbEKTOM MEPCOHATBHBIX TaHHBIX.

1.5.7. IlpunumaTh Mepbl, HEOOXOIUMBIE U JOCTATOYHBIE AJIsi 00ECIIEUeHUs BHITOTHEHUS
00sI3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHSATHIMH B COOTBETCTBHU C HUM
HOPMATUBHBIMH MPABOBBIMU aKTAMHU.

1.6. llIkona Brpage:

1.6.1. CamMOCTOSTEIILHO OINPENEIATh COCTAB M MIEPEUYCHb MepP, HEOOXOIUMBIX U JIOCTATOYHBIX
JUIs 0OecTieYeH sl BBITTOJIHEHUST 00S3aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM U IPUHSTHIMU B
COOTBETCTBUU C HUM HOPMAaTUBHBIMHU ITPABOBBIMH aKTaMH, €CJIIM UHOE HE MPETYCMOTPEHO
3aKOHOJAaTEJIbCTBOM O MEPCOHAIBHBIX TAHHBIX.



1.6.2. Mcionb30BaTh NepcoOHANbHBIE JaHHBIE CYObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 X
corjacus B CIIydasx, IpeyCMOTPEHHBIX 3aKOHOJATEIECTBOM.

1.6.3. IIpenocTaBisTh nepcoHaIbHbIE JaHHBIE CYOBEKTOB IIEPCOHATBHBIX TAHHBIX TPETHUM
JIMLIaM B CITy4dasx, IPeayCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

1.6.4. [Topyuutsh 00pabOTKY MEPCOHANBHBIX JAHHBIX APYTOMY JIMILY C COTJIACHs CYObEKTa
MEPCOHANBHBIX JJAHHBIX, €CIIM HHOE HE MPEAYCMOTPEHO (heepaabHbIM 3aKOHOM, Ha
OCHOBAHHWU 3aKJIF0YaEMOT0 C 3TUM JIUIIOM JIoroBopa. JInio, ocymecTBisioniee 00padoTKy
MEePCOHANBHBIX JTAHHBIX 1O TTopy4yeHuto LIIKkombl, 0053aH0 COOIIOAATh TPUHIIUIIBI U ITPaBUIIA
00pabOTKM EPCOHANBHBIX JIaHHBIX, IPEIYCMOTPEHHBIC 3aKOHOM, COOIIOIATh
KOH(UIEHIMATEHOCTD MEPCOHATBHBIX IAHHBIX, IPUHUMATH HEOOXOIUMBIE MEPHI,
HaIpaBJICHHBIC HA 00ECIICUCHHE BBITIOIHEHUS 0053aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPLICHHOJIETHUE YUalIHeCs], POJUTEIN HECOBEPIIICHHOIETHUX
YUAIIUXCSl, HUHbIE CYOBEKTHI MEPCOHATBHBIX JAHHBIX (Jajiee - CyObEKThI MePCOHATBHBIX
JIAHHBIX) 00SI3aHBI:

1.7.1. B cnyuasx, npeAyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM, MpeaocTaBiaTh [Ikomne
JIOCTOBEPHBIE TIEPCOHATILHBIC TaHHBIC.

1.7.2. Tlpu n3MeHeHUN MepCOHAIbHBIX JaHHBIX, OOHAPYKEHUU OINOOK WU HETOYHOCTEHN B
HUX He3aMeJUIMTENbHO coobmmath 00 sTom Llkore.

1.8. CyOBeKThI mepcoOHABHBIX TaHHBIX BIIPABE:

1.8.1. TTony4ars uHpopManio, Kacaruyrocs 00paboTKH CBOMX MEPCOHANBHBIX JaHHBIX,
KpOME CTy4aeB, KOTJja TAKOW JOCTYIT OTpaHUYCH (heepaaTbHbIMUA 3aKOHAMH.

1.8.2. TpeboBatsh oT LLIKONBI YTOYHUTH IEPCOHATBHBIE JaHHBIE, OJIOKUPOBATH UX WIIH
YHUUYTOXKUTB, €CIIM IIEPCOHAJIBHBIE JaHHBIE SBISIOTCS HEMOJIHBIMHU, YCTApPEBILNMH,
HETOYHBIMH, HE3aKOHHO MOJYY€HHBIMH WM HE SIBISIOTCS HEOOXOIUMBIMHU ISl 3asIBJICHHON
e 00paboTKH.

1.8.3. JlonoiaHUTh NepcoHalIbHbIE JaHHBIE OLIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPAXKAIOIIUM COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBatp aevictBus i OezaeiicTeue 11Ikobl B yOJTHOMOYEHHOM OpraHe 1o
3alIuTe MpaB CyObEKTOB MEPCOHAIBHBIX TAHHBIX WIH B CyZeOHOM MOPSIKE.

2. HpaBOBble OCHOBAaHUus OﬁpﬂﬁOTKI/I MEPCOHAJTBHBIX JAHHBIX

2.1. [IpaBOBBIMH OCHOBAaHHUSIMHU 00paOOTKH MEPCOHANBHBIX TaHHBIX B LlIkore sBisroTest
yCTaB U HOPMATHUBHBIE IIPABOBBIE aKThI, I UCIIOJIHEHUS KOTOPBIX U B COOTBETCTBUH C
kotopbiMu [lIkomna ocymiecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

o TpynoBoil KOAEKC, UHbIE HOPMATUBHBIE MIPABOBBIE AKTHI, COAEPKAIIUE HOPMBI
TPYAOBOTO IPaBa,;

e bI1ojkeTHBIN KOJEKC,

e Hajorosslii konekc;



o ['paxxnaHCKHil KOAEKC;

e (CeMelHBII KOIEKC;

o ®enepanpubii 3aK0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoi
®denepaun» U MPUHATHIE B COOTBETCTBUY C HUM HOPMAaTHUBHBIE IIPABOBHIC AKThI;

e COLUHAIBHOE, IEHCHUOHHOE U CTPAXOBOE 3aKOHOAATENBCTBO Poccuiickoi
®denepanuu;

e 3aKOHOJIATENBCTBO B cepe OE30MacHOCTH, B TOM YHCJIE aHTUTEPPOPUCTUICCKON
3aIIMIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHUSMH 00paOOTKU MEPCOHANBHBIX JaHHBIX B [lIkone Takxke
SIBJISTFOTCS TOTOBOPBI ¢ (PU3HYCCKUMU JIMLIAMH, 3asiBJICHHS (COTJIAcHsl, JOBEPEHHOCTH)
YYaIUXCsl U poauTeNeil (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHOICTHUX YYaIUXCs,
coryiacus Ha 00pabOTKY MepCOHATBHBIX TAHHBIX.

3. Hesn 00paboTKH NMePCOHATBbHBIX JAHHBIX, HX KATErOPHUH U NepevyeHb, KATeropuu
Cy0beKTOB, IePCOHAJIbHBbIE TaHHbIE KOTOPBHIX 00padaThLIBAIOTCS, CIIOCO0BI, CPOKH HUX
00padoTKHU U XpaHeHHs], IOPSII0K YHUUTOKEHH S MEePCOHATBHBIX TaHHBIX

1. Hesan 00padoTku: opranu3zanus 00pa3oBaTebHOI 1esiTeIbHOCTH 110
00pa3oBaTeJbHBIM POrPaAMMaM HAYAJbLHOI0 00111ero, 0OCHOBHOI'O 00111er0 U CPeaHero
o01ero o0pa3zoBaHus, J0NOJTHUTEJbHBIM 0011€00pa30BaTeIbLHBIM IPOrPaMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CrenuanbHbie

JAHHBIX JTAaHHBIE

[lepeuenn e amunus, uMs, OTYECTBO; CBeneHust 0 COCTOSTHUU
JTAHHBIX e IO, 310POBBS

e TPAXIAHCTBO,

e JlaTa U MECTO POXKJICHHUS,

e wuzobpaxenue (pororpadus, Bumeo);

e TIIaCIIOPTHEIC JAHHEIC;

e aJpec PEerucTpaluy Mo MecTy
KHUTEJIbCTBA,

e aapec paKTHUECKOTO MPOKUBAHUS,

e KOHTAaKTHBIE TaHHBIE,;

e UHJWBUAYaITbHBIH HOMEP
HAJIOTOTLIATEIIbINNKA,

e CTPaxoBOH HOMEP MHJIUBUAYAIHLHOTO
munesoro cuera (CHUJIC);

e CBEJCHMS 00 yCIEeBaeMOCTH
oOyuarolerocs ¥ pyrue CBeIeHu,
oOpasyromuecs B Ipoiecce
peanu3anuu 00pa3oBaTEIIbHON
POrpaMMBl,

e HHBIC NIEPCOHATHHBIE TAHHBIE,
npeaocTaBisgeMble GU3NIECKUMU
JIMIIAaMH, HEOOXOIUMBIE IS
3aKJIIOYEHUS U UCTIOTHEHHUS
JIOTOBOPOB, UCTIOJTHEHUSI HOPM
3aKOHOJIATENbCTBA B cdepe




o0Opa3oBaHUs

Kareropuun OOyuaromyecs, UX pOAUTENN (3aKOHHBIC TPEIICTABUTEIIH )
CyOBEKTOB
CriocoOsl ABToMaTu3upoBaHHas 00paboTKa u 06e3 CpeCTB aBTOMATU3AL1H, B TOM
o0paboTku qHCIe:
e IIOJIy4Y€HHE [IEPCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU (hopme
HENOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JaHHBIX;
e BHECCHMS NIEPCOHAIBHBIX JaHHBIX B KYPHAJIbl, PEECTPBI U
MH(POPMAIIMOHHBIE CUCTEMbI U JOKYMEHTHI LIIKObI.
Cpokn B Teuenue cpoka peanuzanuu o6pazoBaTeIbHON NPOrpaMMbl
o0paboTku
Cpoku B TedeHune cpoka, ycTaHOBICHHOIO HOMEHKJIATypOil 1€ B 3aBUCUMOCTHU OT
XpaHeHUus TUIIA JOKYMEHTA, B KOTOPOM COZIepKaTCsl IEPCOHAIbHbIE JaHHbIE
ITopsnox B cootBerctBuu ¢ [lopsiakomM yHUUTOKEHUS U 00€3IMYMBAHUS
YHUUTOKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS

MEPCOHATIBHBIX JaHHBIX

2. leab o6pad

OTHOLIEHMSAX, B TOM YHcJIe 0013aHHOCTEH 10 OXpaHe TpyAa

OTKM: BbINOJHeHUs] GYyHKIM U IIOJJTHOMOYHUI padoToaaTesisi B TPY/A0BbIX

Kareropuu [lepcoHanbHbIe TaHHBIC Cnenuanbhbie | bBuomerpuyeckue
JAaHHBIX HepCOHaJII)HBIe HCpCOHaJII)HI)IG
JaHHbIE JTAaHHbBIE
[Tepeuenn e (bamwust, UMs1, OTYECTBO; Csenenud o Nzo0paxkenue Ha
JTAHHBIX e TIOX, COCTOSIHUH dboto u
e TPAXIAHCTBO; 310POBBS BUIEO3AIINCH,

JaTa U MECTO POXKICHHS,
u3obpaxenue (portorpadus);
MacropTHBIC JaHHBIE,

aJipec perucTpaIuu 1o
MECTY KHUTEIbCTBA,

anpec (paxkTuyeckoro
MIPOXKUBAHUS,

KOHTAKTHBIC JJaHHBIC,
WHIUBUIYAIbHBIN HOMEp
HaJIOTOIIIATEIbIITNKA,
CTPaxoBOU HOMED
WHIUBUIYATBHOTO
auresoro cuera (CHUJIC);
cBeJZleHns 00 oOpa30BaHUH,
KB (pUKaIIIH,
npodecCuoHATbHON
MOATOTOBKE U TIOBBIIIICHUH
KBaJIM(pUKAIH;

MOJIYYEHHBIX C
Kamep HaOI0IeHUs




e CeMEHMHOE MOJIOKEHIUE,
HaJIM4ue JeTEeH,
POJICTBEHHBIE CBA3H,

e CBEJICHUA O TPYAOBOU
NeSITeNIbHOCTH, B TOM YHUCIIE
HAJIMYKE MOOLIPEHUN,
HarpaKJIeHUN U (HIIH)
JTUCITUTUTMHAPHBIX
B3BICKAHUU,

e JIAHHBIE O PETUCTPAIIUU
Opaka,

e CBEJICHUS O BOMHCKOM yYETE;

e CBeACHUS 00 MHBATUAHOCTH,

e cBeneHHA 00 yaepKaHuu
QIMMEHTOB,

e CBEJICHHUS O JIOXOJC C
MpeIbIAYIIEero MecTa
paboThI;

e UHBIC IEPCOHAIBHbBIE
JaHHBIC, TPEOCTABIISIEMbIC
pabOTHHKAaMH B
COOTBETCTBUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHO/ATEILCTBA

Kateropun PabGoTHHKH, KaHIUIATHI HA pabOTy (COMCKATEIH)
CyOBEKTOB
CriocoOsr ABTOoMaTu3upoBaHHas 00paboTKa u 6e3 CpeJCTB aBTOMATU3AIMH, B TOM
00paboTKu qucIie:
e TIOJyY€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOH opme
HETNOCPEJCTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHCCCHUSA NNCPCOHAIBHBIX JAHHBIX B XXYpPHAaJbl, pCCCTPLI U
MH(pOPMAaIMOHHbIE CUCTEMBI U JOKYMEHThI I1Ikoub!
Cpoku B Teuenue cpoka neicTBUS TPYAOBOro JOroBopa. J{jist KaHIu1aToB — B
o0paboTku TE€YEHHUE CPOKa, HEOOXOUMOTO JIJIsl PACCMOTPEHMSI KaHAUIATyphl U
3aKJIFOYEHMS TPYILOBOTO JJOrOBOpa
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOM J1e]1 B 3aBUCIMOCTH OT
XpaHCHUA TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA IEPCOHATIBHBIC JJTAHHBIC, B TOM
qucie B COCTaBe TUYHBIX jaed — 50 jer
[opsinok B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUNBAHUS
YHHUYTOXKCHUA | ICPCOHATIBHBIX TAHHBIX I[IIx0onBI B 3aBUCHUMOCTH OT THIIA HOCUTES

MEPCOHAJIBHBIX TAHHBIX

3. Heab 00padoTKu: peau3ainus rpaxxIaHCKO-NPaBOBbIX JI0TOBOPOB, CTOPOHOI,
BbITO10NIPUOOpeTaTeIeM MJIM NoJaydaTeneM KOTopbIX sBJasercs [lkouaa




Kareropun

IlepcoHanbHbIe TaHHBIE

JAaHHBIX
Ilepeuenn e (amuims, UM, OTYECTBO;
JAHHBIX e [IaCHOPTHBIE JaHHBIE;
e ajnpec peructpaiuu U (Win) GakTUIECKOTro MPOKUBAHHMS;
e KOHTAaKTHbIEC JaHHbIE,;
e MHAMBUYAJIbHBIM HOMEP HAJIOIOILIATEIbIINKA,
e HOMEp pacyeTHOro CYeTa,
e HOMep 0aHKOBCKOM KapThl;
e MHBbIE IEPCOHAIbHBIE JAHHBIE, IPEJOCTaBIAEMbIE (PU3NUECKUMHU
JUIAMM, HE0OXOIUMBIE IS 3aKJIFOUYEHUS U UCTIOJIHEHMUSI
JI0OrOBOPOB
Kareropun KoHTpareHTsl, napTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crnioco6bl ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
00paboTKu quCIIe:
e [IOJIyY€HHE [IEPCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU (hopme
HEIMOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JaHHbIX;
e BHECEHMs NEPCOHAIBHBIX JaHHBIX B )KypHAJIbl, PEECTPhI U
WH(POPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoITb!
Cpoku B teuenue cpoka, He0OXOIMMOTO JIJIs1 UCTIOJIHEHUS 3aKIFOUEHHOTO 10I0BOpa
00paboTKu
Cpokn B TedeHune cpoka, ycTaHOBIEHHOIO HOMEHKJIATYypOil 1€ B 3aBUCUMOCTHU OT
XpaHeHus THUIIA TOKYMEHTA, B KOTOPOM COZiepKaTcsl IepCOHaIbHbIE JaHHbIE
[Topsnox B cootBercTBuu ¢ [TopsiakoM yHUUTOKEHUS U 00€3IMYMBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [I[K0JIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIS

MEPCOHATTBbHBIX JaHHBIX

4. Heab o6pad

OTKH: o0ecreyeHue 0e30MacHOCTH

Kareropuu [lepcoHanbHbIE TaHHBIE
JTAHHBIX
[Tepeuenn e (amwuHs, UMs, OTYECTBO;
JTAHHBIX e TIACTIOPTHBIE IaHHBIE;
e ajapec peructpaiuu U (Win) GakTHIECKOTro MPOKUBAHHUS;
e KOHTAaKTHBIC JAHHBIE
Kareropun IToceturenu IIkomnsl
CyOBEKTOB
Croco05b1 ABTOMaTH3MpOBaHHas1 00pabOTKa U 6€3 CPEeICTB ABTOMATH3AIIUN, B TOM

o0paboTku

qucie.




HEINOCPEACTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JaHHBIX;
e BHECCHMS IEPCOHAIBHBIX JaHHBIX B KYPHAJIbl, PEECTPBI U
MH(pOPMAIMOHHbBIE CUCTEMBI U JOKYMEHTHI L1IkoIb!

Cpoxku B Tedenue nepuojia HaXoXkKACHHS OCETUTENs Ha TeppuTopun LIIkossl
o0paboTku

Cpoxku B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPO# JIe)1 B 3aBUCIMOCTH OT
XpaHEHHsI THUIA JJOKyMEHTA, B KOTOPOM COJICPKATCS MEPCOHANbHBIC TaHHbIC, B TOM

HOpHI[OK B coorBeTcTBHH C HOpHI[KOM YHUUTOXCHUSA U 00e3THYrBaHN
YHUUTOXKCHHUA | HCPCOHAIBHBIX JAHHBIX IIIxo7bI B 3aBUCUMOCTH OT THUIIA HOCUTEIIA
IEPCOHATIBHBIX JaHHBIX

4. YcioBusi 00pad0TKH NepPCOHAIBHBIX TAHHBIX

4.1. [lIxona ocyuiecTBsieT cOOp, 3aMKUCh, CHCTEMATH3AIIMIO0, HAKOTUICHUE, XPAaHEHHE,
yrouHeHnue (OOHOBIICHHE, K3MEHCHHUE), U3BIICUCHHE, UCIIOIb30BaHKE, ITEpeIady

e TIOJIyu€HHE MEPCOHATBHBIX JaHHBIX B YCTHON M MUCHMEHHOU (hopme

yrciae MUHIMYM 30 JHEl B OTHOIICHHUH 3aIllcel KaMep BUACOHAOTIOICHUS

(pactipocTpaHeHue, MPeAOCTaBICHHE, IOCTYIT), 00e3IMYNBaHKie, OJIOKUPOBaHKE, YAAJICHUE U

YHUUTOXKCHUC IICPCOHAJIBHBIX NAHHBIX B COOTBECTCTBUU C 3aKOHOAATCIILCTBOM O
NEPCOHANIBHBIX JAHHBIX U JIOKAJIbHBIMHW HOPMATHBHBIMU aKTaMU Ixoms!.

4.2. Bce IICPCOHAIBHBIC TAHHBIC [Ixona moJIy4acT OT CY6’beKTa MNEPCOHAJIIbHBIX JAHHBIX, 4 B
clIydasx, Korga CY6T)€KT IEPCOHANIBHBIX JAHHBIX HGCOBGpHIGHHOHGTHHfI, — OT €TI0 pOZIHTGJIGﬁ

(3aKOHHBIX TpeCTaBUTEICH).
4.3. Ilomyuenne o 00pabOTKY MEPCOHAIBHBIX JaHHBIX, Pa3PEIIEHHBIX CYOBEKTOM
MEPCOHATBHBIX JaHHBIX I pactpocTpanenus, [lIkoma ocymecTBiseT ¢ coOoIeHneM
3allpeToB U YCIOBUH, IPETYyCMOTPEHHBIX 3aKOHOM.
4.4. lllkona oOpabaTbIBaeT NEPCOHAIbHbBIE JaHHbIE:
o 0€3 UCIONB30BaHMs CPEJICTB aBTOMATH3AIINH,
e C HUCIOJIb30BAaHUEM CPEJCTB aBTOMATU3ALMHU B IPOrpaMMax M WH(OPMAIIMOHHBIX
cucreMax: «1C: 3apmnata u kaaps», «1C: bubnuorekay, « NEKTPOHHBIN
THEBHUK», «[Ipoxon u nuranue».

XpaHeHI/IC NEPCOHAIIBHBIX JaHHBIX:

4.5.1. llkona XpaHUT NIEPCOHANIbHBIEC TAHHBIC B TEYCHUE CPOKA, HEOOXOUMOTO IS

JTOCTIDKEHHS TIeNIe ux 00paboTKH, a IOKYMEHTHI, COJIEpIKalllie IePCOHANIbHBIE JaHHBIE, — B
TEYEHHUE CPOKa XPaHEHUsI JOKYMEHTOB, MPETYyCMOTPEHHOI'O HOMEHKIIATYPOU e, C YUETOM

APXUBHBIX CPOKOB XpaHCHUA.



4.5.2. TlepcoHanbHbIe TaHHBIC, 3aUKCHPOBAHHBIC HA OyMaXXHBIX HOCUTEIISAX, XPAHITCS B
3anmMpaeMbIX mKadax Ju0o0 B 3aIMPaeMbIX MOMEIIECHHSAX, JOCTYI K KOTOPBIM OTPaHUYEH.

4.5.3. TlepconanbHbIC TaHHBIE, 00pabaThIBAEMbIC C UCITOIH30BAHUEM CPEJICTB
ABTOMATHU3AINH, XPAHSATCS B TAKOM IOPSIIKE U HA YCIOBHSIX, YTOOBI UCKITFOYHUTH
HEIPABOMEPHBIN WIIH CIYYalHBIN JTOCTYI K HUM, YHUYTOXKCHHE, N3MEHEHHE, OJIOKUPOBaHUE,
KOIMMPOBaHUE, IPEJOCTABIICHIE, PACIIPOCTPAHCHHE TEPCOHATBHBIX JTAHHBIX, a TAK)KE UHBIC
HEIPaBOMEPHBIC JICUCTBHSI B OTHOIICHUH ITEPCOHAIBHBIX JTaHHBIX.

4.6. JIunia, oTBETCTBEHHBIC 32 00pabOTKY MepcoHaNbHBIX JaHHBIX B LlIKkome, mpekpamaroTt ux
0o0pabaThIBaTh B CIACAYIOLIUX CIydasix:

e JIOCTUTHYTHI LIeJH 00pabOTKH NEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JICHCTBHS coriacusi Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKY MEPCOHAIBHBIX TaHHBIX;

e 00paboTKa MepcoOHAIBHBIX JAaHHBIX HETIPAaBOMEPHA.

4.7. Ilepenaua nepcoOHAIbHBIX JAHHBIX:
4.7.1. llIxona obecrieynBaeT KOHPUIACHIMAIBHOCTD MTEPCOHAIBHBIX JTaHHBIX.
4.7.2. llkona nepenaet NepcoHAbHbIE JaHHBIE TPETHUM JIUIAM B CICAYIOLIUX CIydasax:

e CyOBEKT MepCOHANIBHBIX JAaHHBIX JaJl COTJacue Ha repegady CBOMX JaHHBIX;
e T1iepenaTh JaHHbIE HEOOXOJUMO B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHOAATENbCTBA
B PaMKaxX yCTaHOBJICHHOU IPOLIEAYPBI.

4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO NIepeady NepCOHAIbHBIX JaHHBIX.

5. AKTyaJ’II/IZ{aHI/Iﬂ, HCIIPABJICHUEC, YIAJTCHUEC H YHHUYTOKCHUE NIEPCOHAJIBHDBIX JaHHBIX,
OTBETHI Ha 3alIPOCHI Cyﬁ"beKTOB NEePCOHATBHBIX JAaHHBIX

5.1. B cnyuae npegocraBieHus CyObEKTOM MEPCOHANBHBIX IAHHBIX, €70 3aKOHHBIM
IpeJCTaBUTENIEM (aKTOB O HEMOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX WM HE3aKOHHO
MOJIYYE€HHBIX NIepCOHANBHBIX JaHHBIX [1Ikosa akTyanusupyer, ucnpasisieT, OJOKUPYeET,
yJQJISeT WM YHUUTOXKAET UX U YBEAOMIISIET O CBOMX JIEHCTBUSX CYyOBEKTa MEPCOHATBHBIX
JAHHBIX.

5.2. Ilpu pocTmwkeHnn 1eneil 00paboTKH MePCOHAFHBIX JTAHHBIX, a TAKXKE B CITy4ae OT3hIBa
CyOBEKTOM MEePCOHATIBHBIX JaHHBIX COTJIACHs Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX
MEepCOHANbHBIE TaHHBIE MO/JIEKAT YHUUTOKEHUIO, €CIIM HHOE HE IPElyCMOTPEHO 10TOBOPOM,
CTOPOHOM, ToJTy4aTesieM (BBIrOAOIPUOOPETATENEM) TT0 KOTOPOMY SIBIISIETCS] CYOBEKT
MIEPCOHANBbHBIX TAaHHBIX.

5.3. YHHUTOXEHHE TOKYMEHTOB (HOCUTENECH), COepIKaIlnX MepCOHAbHBIC JaHHbIE,
MIPOU3BOJIUTCS B COOTBETCTBHHU € [1opsIKOM YHUUTOXKEHHS 1 00€3TMYNBAHUS TIEPCOHATBHBIX
JnaHHbIX [IIKOIBI B 3aBUCUMOCTH OT TUIA HOCUTENS MEPCOHAIBHBIX JAHHBIX, B TOM YHUCIIE
MyTeM U3MEeNbUYCHHs IIpeiepe, CTUPAHUS UIH POPMATUPOBAHUS STIEKTPOHHOTO HOCUTEIIS.



5.7. To 3ampocy cyOBbeKTa MepcoHANbHBIX IAHHBIX WA €r0 3aKOHHOTO MPEACTABUTENS
[IIxona coobmaeT emy nHpOpMaIKO 00 00pabOTKE MEPCOHATLHBIX TAHHBIX CYOBEKTa B
CPOKH U B TIOPSIKE, YCTAHOBICHHOM 3aKOHOM.



